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1.1 Introduction 

‘I truly believe that it is fundamentally important for universities to create a 
supportive environment in which academics are encouraged to positively 
influence their surroundings, learn and develop themselves both individually and 
with their colleagues.’ UCA Recognition scheme applicant, 2017 

Welcome to the UCA Creative Education CPD Scheme for professional recognition.  
You are part of a growing community of teaching staff at UCA who are committing 
themselves to excellent teaching and support for student learning by applying through 
our taught and experiential HEA recognition routes. 

UCA is committed to excellent teaching within a creative practice environment which 
recognizes and supports career-wide professional teacher development linked to HEA 
recognition.  To this end, we offer a flexible programme of CPD opportunities to enable 
all staff involved in teaching to remain in good standing or to achieve a teaching 
qualification/HEA professional recognition.   

As outlined in the UCA Strategic Vision, the university recognizes that its primary 
resource is its staff.  We are committed to providing excellent teaching within a creative 
practice environment which recognizes and supports career-wide professional 
development linked to HEA recognition.  Our principles for a creative education for our 
students are enshrined in our Creative Education Strategy and are encapsulated 
through our taught and experiential routes to recognition.  

To support our teaching staff at UCA, we offer a flexible programme of 
teaching/supporting learning opportunities to enable all staff involved in teaching to 
remain in good standing or to achieve a teaching qualification and/or HEA professional 
recognition.  This comprises of a credit and non-credit bearing Learning & Teaching 
Development Programme, Peer Reviews and Mentoring Support which are all aligned to 
the UK Professional Standards for Teaching and Supporting Learning in Higher 
Education (UKPSF).  In liaison with our HR department, we have also put together a 
Personal Development Planning Tool (Appendix PR1) for teaching and research staff to 
use in Performance Development Reviews and to develop their careers in education.  
This alignment helps us to define and articulate good teaching so that all teaching staff 
have a clear understanding of what is expected in relation to their role. 

We hope that you will find this handbook a useful guide to what our scheme looks like, 
what development routes are available to you and how we quality assure the whole 
process. Professional recognition provides you with an opportunity to reflect on your 
HE teaching activities and benchmark your teaching/supporting learning against the UK 
Professional Standards Framework.  Reflecting on your practice through the lens of the 
UKPSF can also increase your confidence in your teaching by formally recognising its 
quality and appropriateness.  

You will find everything you want to know about professional recognition on our 
Creative Education Network site. 
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1.2  Professional recognition at the University for the Creative Arts 

Professional recognition is open to any UCA staff member who teaches or supports 
learning regardless of the stage in their career and role at UCA.   Engaging in the 
process supports you to achieve nationally benchmarked, portable and formal 
recognition for professionalism by reflecting on your teaching/supporting learning 
practice against the UK Professional Standards Framework.  Our professional 
recognition scheme has been accredited by the Higher Education Academy (HEA), 
enabling you to achieve either Descriptor 1 (Associate Fellow), Descriptor 2 (Fellow) or 
Descriptor 3 (Senior Fellow).  We also offer support to Heads of School to achieve 
Principal Fellow via the direct HEA route. 

There are two routes to fellowship at UCA: a taught route via an academic programme 
in creative education; and an experiential route for experienced staff to receive 
recognition by presenting evidence that they meet the appropriate descriptor criteria.  

The Taught Route is a 60 credit PGCert programme designed for teaching staff who 
may be looking for more structured opportunities to recognition that enable the linking 
of scholarship and practice,   These staff could include those: 

• with under 2 years FTE in a substantive teaching role in a UK Higher Education 
Institution.   

• subject to the probationary requirement to complete the PGCert Creative 
Education award  

• PhD students who teach looking for more theoretical input to help achieve D1, D2 
or a recognized teaching qualification 

• Professional support staff with teaching responsibilities looking for more 
theoretical input to achieve D1 or D2 

The Experiential Route is designed for experienced teaching staff involved in teaching 
and supporting learning who wish to have the opportunity to engage with the UKPSF 
and receive recognition for their experiences and achievements. Applicants benefit 
from a programme of informal learning opportunities (including access to an online 
resource and being assigned a mentor) leading up to a Professional Dialogue with a 
panel.  To bolster their evidence base, applicants can also sit in on any of the PGCert 
teaching sessions (but without gaining the academic credit). These staff could include 
those: 

• with over 2 years FTE in a substantive teaching role in a UK Higher Education 
Institution but who are currently not recognised at a UKPSF Descriptor 

• not subject to the probationary requirement to complete the PGCert Creative 
Education award  

• who have existing Associate Fellow status at D1 but are seeking recognition at D2 
or D3 

• who have existing Fellow status at D2 but are seeking recognition at D3 
• who have existing teaching qualification, but not in higher education and are 

looking for recognition at D2  
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1.3 The UK Professional Standards Framework  

This is the UK professional standard for teaching/supporting learning in higher 
education.  You will need to benchmark your teaching and learning practice against this 
framework and you need to explicitely refer to these values and dimensions throughout 
your application.  The pupose of the framework is as follows: 

1. Supports the initial and continuing professional development of staff engaged in 
teaching and supporting learning 

2. Fosters dynamic approaches to teaching and learning through creativity, innovation 
and continuous development in diverse academic and/or professional settings 

3. Demonstrates to students and other stakeholders the professionalism that staff and 
institutions bring to teaching and support for student learning 

4. Acknowledges the variety and quality of teaching, learning and assessment 
practices that   support and underpin student learning 

5. Facilitates individuals and institutions in gaining formal recognition for quality – 
enhanced approaches to teaching and supporting learning, often as part of wider 
responsibilities that may include research and/or management activities. 

 

1.3 The Dimensions of the Framework 

Depending on whether you are going for Descriptor 1 (Associate Fellow), Descriptor 2 
(Fellow) or Descriptor 3 (Senior Fellow), you will need to refer to some or all of these 
dimensions in your application.  Please ensure you read the UKPSF Dimension Guidance 
notes on the Creative Education Network also referred to in the UKPSF briefing 
sessions.  
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Areas of Activity 
A1 Design and plan learning activities 
and/or programmes of study 

A2 Teach and/or support learning 

A3 Assess and give feedback to 
learners 

A4 Develop effective learning 
environments and approaches to 
student support and guidance 

A5 Engage in continuing professional 
development in subjects/disciplines 
and their pedagogy, incorporating 
research, scholarship and the 
evaluation of professional practices 

Professional Values 
V1 Respect individual learners and 
diverse learning communities 

V2 Promote participation in higher 
education and equality of opportunity 
for learners 

V3 Use evidence-informed approaches 
and the outcomes from research, 
scholarship and continuing 
professional development 

V4 Acknowledge the wider context in 
which higher education operates 
recognising the implications for 
professional practice 

 

Core Knowledge 
K1 The subject material 

K2 Appropriate methods for teaching, 
learning and assessing in the subject 
area and at the level of the academic 
programme 

K3 How students learn, both and 
within their subject/ disciplinary 
area(s) 

K4 The use and value of appropriate 
learning technologies 

K5 Methods for evaluating the 
effectiveness of teaching 

K6 The implications of quality 
assurance and quality enhancement 
for academic and professional practice 
with a particular focus on teaching 
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1.4 UKPSF Descriptors 1-3  

Descriptor 1 for recognition as Associate Fellow:  

Demonstrates an understanding of specific aspects of effective teaching, learning 
support methods and student learning. Individuals should be able to provide evidence 
of: 

I. Successful engagement with at least two of the five Areas of Activity 

II. Successful engagement in appropriate teaching and practices related to these  
Areas of Activity 

III. Appropriate Core Knowledge and understanding of at least K1 and K2 

IV. A commitment to appropriate Professional Values in facilitating others’ learning 

V. Relevant professional practices, subject and pedagogic research and/or 
scholarship within the above activities 

VI. Successful engagement, where appropriate, in professional development activity 
related to teaching, learning and assessment responsibilities 

Descriptor 2 for recognition as Fellow: 

Demonstrates a broad understanding of effective approaches to teaching and learning 
support as key contributions to high quality student learning. Individuals should be able 
to provide evidence of:Successful engagement across all five Areas of Activity 

I. Appropriate knowledge and understanding across all aspects of Core Knowledge 

II. A commitment to all the Professional Values 

III. Successful engagement in appropriate teaching practices related to the  
Areas of Activity 

IV. Successful incorporation of subject and pedagogic research and/or scholarship 
within the above activities, as part of an integrated approach to academic 
practice 

V. Successful engagement in continuing professional development in relation to 
teaching, learning, assessment and, where appropriate, related professional 
practices 

Descriptor 3 for recognition as Senior Fellow: 

Demonstrates a thorough understanding of effective approaches to teaching and 
learning support as a key contribution to high quality student learning. Individuals 
should be able to provide evidence of: 

I. Successful engagement across all five Areas of Activity 

II. Appropriate knowledge and understanding across all aspects of Core Knowledge 
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III. A commitment to all the Professional Values 

IV. Successful engagement in appropriate teaching practices related to the  
Areas of Activity 

V. Successful incorporation of subject and pedagogic research and/or scholarship 
within the above activities, as part of an integrated approach to academic 
practice 

VI. Successful engagement in continuing professional development in relation to  
teaching, learning, assessment, scholarship and, as appropriate, related 
academic or professional practices 

VII. Successful co-ordination, support, supervision, management and/or mentoring 
of others (whether individuals and/or teams) in relation to teaching and learning 

1.4.1 Choosing a Descriptor or recognition level 

If you are interested in achieving recognition in terms of your own career development 
or have been encouraged to apply for recognition by your line manager in your PDR,  
contact a member of the Creative Education team at creatednet@uca.ac.uk and arrange 
to meet for a professional conversation to consider: 

a) what evidence of successful engagement with which dimensions of the UKPSF 
you are able or unable to provide and thus 

b) which level of recognition is most appropriate for you to apply for 

c) whether is it advisable to attend either a taught or non-taught unit of the Creative 
Education provision to help you prepare evidence for recognition (units of the 
PGCert/MA suite are outlined on the next page) 

d) what other evidence you can be compiling in readiness for attending a 
recognition unit of study – including engaging in the required number of Peer-
Supported Review (P-SR) activities. Peer-Supported Review documentation is 
available via the following link: There is also video guidance on the possibilities, 
process and paperwork on the Creative Education Network web pages  

It is important that you choose a descriptor that aligns with the activities you undertake 
in teaching and supporting learning. The following questions may help you to decide 
which descriptor is most appropriate for you. Additionally, talking this through with a 
colleague who has done professional recognition or a member of the Creative 
Education team will help you make this decision. 

 

D2 or D3? Do you mentor colleagues in learning and 
teaching? 

Do you lead a programme, course, or 
framework? 

Yes? Then D3 may be most 
appropriate 
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Adapted from Lea, J and Purcell, N. 2015. Introduction: The scholarship of teaching and 
learning, the Higher Education Academy, and the UK Professional Standards 
Framework. In Lea, J (Editor) Enhancing Learning and Teaching in Higher Education. P12 

We have also designed a self-diagnostic (see Appendix PR3) for you to match your 
current knowledge and experience in teaching and supporting learning against the 
UKPSF.  Please use this to decide which route to recognition you are going to undertake 
(either taught or experiential) and to help with any conversations you have with mentors 
in learning and teaching.   

1.5 How do I apply? 

Experiential, self-directed route 

If as a result of your discussion with a member of the Creative Education team, and with 
the support of your line manager, you feel you have enough evidence to be able to sign 
up for our summer preparatory unit for fellowship, you will need to complete the 
application in Appendix PR3, along with your UKPSF Self-diagnostic and return it to the 
CPD Scheme Leader.   Application details are also available via the Creative Education 
Network https://creativeeducationnetwork.com/professional-recognition/ 

Once you are registered, you will be enrolled on to our online resource for HEA 
recognition.  Here you will find examples of reflective questions, useful templates and 
best practice to help you gather together your evidence.  You will also be assigned a 
mentor from the SFHEA cohort. 

1.6 How do I know if I have enough evidence to make a claim for 
recognition? 

If you are an experienced member of teaching staff, signing up for the experiential 
CPD unit, we advise that you do the following: 

• Attend a UKPSF webinar or campus workshop to familiarize yourself with the 
UKPSF Dimensions and Descriptor 3 criteria. Download a copy of the UKPSF 
Dimensions Guide and make a note of the Summer unit dates.  If you have any 

D3 or D4? Can you demonstrate clear impact on 
institution-wide teaching and learning-
related strategies? 

Do you have a national/international 
profile in learning and teaching? (Within 
your discipline or HE in general) 

Yes? Then D3 may be most 
appropriate 
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extra questions, please email the Creative Education team on 
creatednet.uca.ac.uk 

• Conduct a self-reflection of your current knowledge and experience of 
teaching/supporting learning (See Appendix PR3: UKPSF Self-diagnostic CPD 
template)  

• Meet with your manager to explain the process of making a claim and agree any 
research time to do this. Email your application along with your completed self-
diagnostic to creatednet@uca.ac.uk  

• Log into the MyUCA resource for SFHEA 

• Tune into the online fortnightly sessions with your cohort (from January onwards) 

• Tune into the webinar on coaching and mentoring (tba)  

• Book a meeting with your UKPSF mentor (contact creatednet@uca.ac.uk to find 
out who this is) .   

1.7 Do I have to get anyone to authenticate my practice? 

If you are making a claim for D3, you will be required to submit two supporting 
statements. Two referees should be selected to support your application having seen 
your planned presentation, either in PowerPoint slides, detailed notes or some other 
format. The reference they provide should confirm the claims made in your 
presentation.  

Referees need to be able to provide an informed review of your eligibility for Senior 
Fellowship using their knowledge of your work and the context in which you teach 
and/or support learning. Your referees should be experienced staff and be able to 
comment knowledgeably, and from first-hand experience on your current role and any 
other relevant activities recently undertaken. This normally means that at least one of 
your referees should be from UCA.  At least one of the references should either be a 
Fellow (or Senior Fellow or Principal Fellow) of the Higher Education Academy, or an 
appropriate experienced member of staff working for a higher education provider. All 
referees need to be familiar with the UKPSF.  

Please send to your chosen referees the Reference Form and Guidelines for Referees: 
CEN Scheme (Appendix PR5) and ask them to submit their references directly to you for 
incorporation into your application  

Please see Appendix PR4 for the Teaching Review Template to be used in your claim. 

Please contact the CEN email for a list of the campus based Peer supported reviewers.  
The CEN team hold a database of all the staff who are trained in these pedagogic 
conversations.  
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1.8 Do I get any other support? 

We have a network of campus based mentors who are happy to work with you in terms 
of the evidence you gather for your HEA claim for HEA recognition. Mentors can 
support you in deciding which category of fellowship to go with.  They can also support 
you in making your claim for SFHEA   

Mentors  

Mentors are divided into two categories:  Creative Education Team and UKPSF 
Mentors: 

Creative Education Team Mentors 

Creative Education team mentors are your first port of call for campus based 
conversations about professional recognition opportunities.  They are as follows: 

• Farnham – Tony Reeves, Subject Leader, Creative Education  

• Epsom – Sallyanne Theodosiou, Senior Lecturer, Creative Education  

• Rochester – Annamarie McKie, Interim Head of Learning, Teaching & Student 
Engagement/CPD Scheme Leader 

• Canterbury – Nicholas Houghton, Senior Lecturer, Creative Education 

Creative Education Mentors  

Creative Education Mentors for D3 applicants are Senior Fellows . All Creative 
Education mentors are offered a compulsory workshop on mentoring technique (see 
PR3 Annual CPD Programme).  The Creative Education Mentoring scheme is intended 
to:  

• Engage course members in reflection about their practices  

• Develop knowledge of learning and teaching through dialogue  

• Encourage all participants to develop a scholarly approach to teaching and 
learning in Higher and Professional Education  

• Extend the community of learners across the University as part of the networked 
approach to learning and teaching at UCA. 

Please take along your D3 UKPSF Self-diagnostic as part of your mentoring 
conversation. 

1.9 How will I fit this into my teaching commitments during the year? 

The experiential CPD Scheme runs as a programme of activities during the year, 
starting with awareness raising and benchmarking practice through to mentoring and 
guidance and finally submission.  We offer webinars and online resources together with 
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campus based mentoring to enable you to fit this into your busy teaching schedule.. The 
Annual Planner visual on the next page explains all of this. 
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1.10 The D3 Recognition process at UCA is as follows:  

• Email creatednet@uca.ac.uk  to express an interest in finding out more about the 
Creative Education Professional Development Framework. 

• The CEN team will email you back with an application form and Descriptor 3 
diagnostic. 

• Tune into the Creative Education Webinar (date to be arranged – we can use 
parts of yesterday’s presentation to form this) to find out more about the 
framework.  

• Take a look at the information on professional recognition on the Creative 
Education Network https://creativeeducationnetwork.com 

• Add in some evidence against each of the UKPSF Dimensions and arrange an 
initial discussion with one of the Creative Education team (see previous section 
on Mentoring)  

• If as a result of your conversation, you decide to make a claim for D3 Recognition 
through the Creative Education CPD scheme, fill in your application form and 
send back to the Learning and Teaching Administrator, Meg 
Risbridger mrisbridger@uca.ac.uk 

• You will then receive further details of the next steps in making a D3 claim and 
how to access the myUCA resource area for recognition. 

• Tune in fortnightly to the online catch ups and break-out activities based on the 
level of descriptor you are applying for (if you are doing SFHEA, tune into the 
webinar on coaching and mentoring).  

• Make contact with your Creative Education Mentor and book in meetings to 
discuss your claim. 

• Attend one of the Summer Recognition Preparation workshops to put together 
your claim (see below) 

• Prepare your 30 minute (Senior Fellows) Professional Dialogue presentation.  
• Identify two referees (internal to UCA), send them your presentation 

(PowerPoint/Prezi slides or outline) and request that references be provided 
using the Reference Form and Guidelines for Referees template and then sent 
directly to you for incorporation into your application.  

• Submit your claim (see advice overleaf) 
• Attend a UCA Recognition Panel to give your presentation to the panel.  
• Receive feedback and notification of the outcome.  

  

1.11 Presenting your claim  

If you are doing the experiential CPD route, you will be required to present your claim 
for recognition as a Senior Fellow of the HEA in person at a UCA Professional 
Recognition Panel. We do it this way because:  

• Presenting your claim in person at a panel enables you to explore with panel 
members your practice as a teacher in HE in your own terms  

• It means you can deal with any queries the panel may have immediately  
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• It provides an opportunity for you to share your good practice with others  

a) Attend one of the Creative Education CPD Scheme summer preparation 
workshops to prepare your for the Professional Dialogue. 

b) Prepare your 10 minute presentation.  

c) If doing D3 (SFHEA) Identify two referees (internal to UCA), send them your 
presentation (slides or outline) and request that references be provided using the 
Reference Form and Guidelines for Referees template (Appendix D), and then 
sent directly to you for incorporation into your application.  

d) If doing D3, ensure that you include examples of at least 2 Teaching Reviews 
(from our PSR scheme) where you have reviewed the practice of other teaching 
colleagues. 

e) Send your application, including a copy of the presentation (PowerPoint/Prezi 
slides or outline notes), PSRs and/or references, to creatednet@uca.ac.uk 

f) Receive notification of the outcome.  

Summer Workshops 

The Creative Education Summer Preparation workshops are 4x 6 hour sessions led by a 
member of the Creative Education Network, covering:  

• how to write your Reflective statements 

• utilizing your Teaching Review experiences in your presentation 

• practice in presenting your claim 

• working on your application in peer support groups  

• developing case studies (for Senior Fellowship only)  

Preparing your presentation  

The Presentation is your opportunity to demonstrate to the panel how you have 
engaged successfully with the dimensions of the UKPSF and – in the case of Senior 
Fellow applications – how you have engaged with the dimensions with a deeper level of 
understanding, and how your practice has positively impacted on others who teach, 
either through your leadership, management or mentoring of them.  After your 10 
minute presentation, there will be a 30 minute professional dialogue with the panel 
members. 

Your presentation must cover all the dimensions for which you are seeking recognition 
on the basis of experience. Please see each under the different catefories of recognition 
for examples of the types of activities that can be used to demonstrate successful 
engagement with the dimensions of the UKPSF.  

Attending a Recognition Preparation Session is a pre-requisite for submitting an 
application for Recognition via CERP (Creative Education Recognition Programme). It is 
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important that applicants have sought advice and support in preparing their 
presentations to avoid referrals.  

Your claim consists of the following: 

• A UKPSF top sheet grid which maps all of the relavent UKPSF Dimensions for 
Descriptor 3. 

• A reflective commentary which outlines your experience of benchmarking your 
teaching/supporting learning practice against the UKPSF/Descriptor 3. Include 
why you are making a claim, how you can show yourself to be an active change 
agent in teaching and learning, what your ‘spheres of influence’ in teaching and 
learning might be across the university or externally.   Please also include your 
experiences of being a Creative Education Mentor/reviewing the teaching 
practice of another member of staff and how you intend to ‘remain in good 
standing’ at the level of fellowship you have applied for. (1000 words) 

• 2 Teaching Reviews (where you have reviewed someone through our PSR 
scheme) 

• Copies of the Mentor record forms from your 3 meetings with an HEA D1/D2 
applicant. 

• 2 references (one of these must be from your manager)  

• Presentation slides or outline notes  for your 10  minute presentation  

1.11 Once I am ready to submit, what happens next?  

The following visual explains the submission process and what happens to your 
application.  This is explained more fully under each Descriptor level in this handbook. 
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Experiential route 
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1.12 General guidance on successful applications for Fellowship 

John Lea in ‘Enhancing Learning and Teaching in Higher Education. Engaging with the 
Dimensions of Practice’ (2015) identifies the following points for putting an application 
together: 

1. Make it personal - This should be a narrative describing and analysing your 
professional practice and is generally best expressed by writing in the first 
person reflecting on your personal and subjective responses to your experiences. 

2. Make it individual - It is essential to identify your work in team efforts, especially 
in committee work, focussing on the impact that you have had on a range of 
professional practice at different levels eg Course/module; programme/degree; 
Department or School; Faculty or Institution wide; Sector.  

3. Make it reflective - It is essential your claim avoids being too descriptive but is  
also thoughtful and reflective. Explain not only what you have done, but also how 
and why as well as the outcomes, impacts and changes (if any) that followed. 

4. Make it scholarly - Try to avoid simply stating principals without illustrating 
them. Your professional practice might be underpinned by some key pedagogical 
concepts or you can use aspects of your engagement with students, peers and 
the public; including peer-reviewed journal writing, visual arts, open public 
events and interactive multi-media presentations. 

5. Make it evidence based - To demonstrate impact, you can use statistical 
evidence or you may have some qualitative evidence in the form of personal 
testimony from individuals. One of the key characteristics expected of an HEA 
Fellow in any of the categories is that their practice is based on evidence of its 
effectiveness and is modified and adapted in light of this. The evidence doesn’t 
always have to be positive. 

6. Make it aligned - The UKPSF acts as a benchmark in judging whether you should 
be awarded a fellowship. Check the category you are applying for and your 
engagement against the dimensions of practice. Use the mapping sheets to plan 
your submission. 

7. Make it current and sufficient - Is there enough and a good range of recent 
evidence (in last 3 years) in support of your application? Get a colleague to give 
you some constructive feedback on it.  

8. Developmental activities - Take part in the workshops and unit activities which 
are designed to help you discuss and compare each other’s pedagogic ideas and 
practice using the UKPSF framework as a reflective lens.  
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Relevant reading and ideas  

Some relevant reading and ideas for completing UKPSF professional recognition 
portfolios  

UKPSF Dimensions of Practice 
Lea, J (2015). Enhancing learning and teaching in higher education: engaging with the 
dimensions of practice.  London: Open University Press 

A1 Design and plan learning activities and/or programmes of study 
Anderson, L. W., Krathwohl, D. R., Airasian, P. W., Cruikshank, K. A., Mayer, R. E., 
Pintrich, P. R., Raths, J., Wittrock, M. C. (2000). A Taxonomy for Learning, Teaching, 
and Assessing: A revision of Bloom's Taxonomy of Educational Objectives. New York: 
Pearson, Allyn & Bacon. 

Bloom B. S. (1956). Taxonomy of Educational Objectives, Handbook 
www.amazon.com/Taxonomy-Educational-Objectives-Handbook-
Cognitive/dp/0582280109/bigdogsbowlofbis/  
The Cognitive Domain. New York: David McKay Co Inc. 

A2 Teach and/or support learning 
Mortiboys, A. (2005) Teaching with Emotional Intelligence: a step by step guide for 
further and higher educational professionals, 2nd Edition.  Abingdon: Routledge. 

Fry, H., Ketteridge, S., and Marshall, (2009) A Handbook for Teaching and Learning in 
Higher Education: enhancing academic practice, 3rd Edition. Abingdon: Routledge. 

Freire, P (1996) Pedagogy of the oppressed.  London: Penguin (look at what he says 
about the ‘banking concept’ of education) 

A3 Assess and give feedback to learners 
Nicol, D.J and McFarlane-Dick, D (2006) Formative assessment and self-regulated 
learning: a model and seven principles of good feedback practice, Studies in Higher 
Education, 31 (3) 
 
Bourdieu, P. (1986). Distinction: A Social Critique of the Judgement of Taste. London, 
Routledge. 

Buss, D. (2008). ‘Secret Destinations’.  In Innovations in Education and Teaching 
International.  Vol. 45, Iss. 3,  

Cannatella, H. (2001). ‘Art Assessment’. Assessment and Evaluation in Higher Education, 
26(4), pp.319-326  

Falchikov, N. (2004). Improving Assessment through Student Involvement: Practical 
Solutions for Aiding Learning in Higher and Further Education. Oxon: Routledge. 

Orr, S. (2010) The Role of Professional Judgement in Assessment: A Journey from 
Accuracy to Zing.  Inaugural Professorial Lecture.  York St John University. January 
2010 
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A4 Develop effective learning environments and approaches to student support and 
guidance 

Yorke, Mantz and Longden, B. (2008) The First-Year Experience of Higher Education in 
the UK. Final Report. York, HEA 

Yorke, Mantz and Vaughn, D. (2012) Deal or no Deal? Expectations and Experiences of 
First-Year Students in Art and Design. York: HEA 

Morosanu, L. et al (2010) ‘Seeking Support: Researching First-Year Students' 
Experiences of Coping With Academic Life.’ In Higher Education Research & 
Development. 29 (6): 665-678  

A5 Engage in continuing professional development in subjects/disciplines and their 
pedagogy, incorporating research, scholarship and the evaluation of professional 
practices 

Brockbank, A & McGill, I (1998) Facilitating Reflective Learning in Higher Education. 
Buckingham:SRHE and Open University Press. 

Jenkins, A, Healey, M & Zetter, R (2007) Linking Teaching and Research in Departments 
and Disciplines. Available online 

K1 The subject material 
Addison, N., Burgess, L., Steers, J. and Trowell, J. (2010) Understanding Art Education: 
engaging reflexively with practice.  Abingdon: Routledge. (e-book) 

K2 Appropriate methods for teaching, learning and assessing in the subject area and the 
level of the academic programme 
Shreeve, A, Wareing, S and Drew, L. (2003).  ‘Key aspects of teaching and learning in 
the visual arts’.  In Fry, H., Ketteridge, S., and Marshall, (2009) A Handbook for 
Teaching and Learning in Higher Education: enhancing academic practice, 3rd Edition. 
Abingdon: Routledge. 

Vaughan, S, Austerlitz, N , Blythman, M , Grove-White, A , Jones, BA , Jones, CA , 
Morgan, S , Orr, S , & Shreeve, A (2008) ‘Mind the gap : expectations, ambiguity and 
pedagogy within art and design higher education’. In Drew, Linda (Ed.) The Student 
Experience in Art and Design Higher Education : Drivers for Change. Jill Rogers 
Associates Limited, Cambridge, pp. 125-148. 

K3 How students learn, both generally and within their subject/disciplinary area(s) 
Gardner, H (2003). Multiple Intelligence:The Theory in Practice. New York: Basic Books 

James, A & Brookfield, S.D (2014) Engaging imagination: helping students become 
creative and reflective thinkers. New York: John Wiley & Sons. 

Illich, I (1971) Deschooling society  

Lave, J. and Wenger, E (1991) Situated Learning: Legitimate Peripheral Participation. 
Cambridge: Cambridge University Education. 
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Meyer J and Land R (2006) Overcoming barriers to student understanding: Threshold 
Concepts and Troublesome Knowledge. London: Routledge 

Yorke, M & Longden, B (2008). First Year Experience of higher education in the UK  
https://www.heacademy.ac.uk/sites/default/files/fyefinalreport_0.pdf 

Marton, F & Saljo, R (1976) On qualitative differences in learning: II : Outcome as a  
function of the learners conception of the task. British Journal of Educational 
Psychology, 46:115-27  

Also the work of Ken Robinson and Frank Furedi on failure of schools 

K4 The use and value of appropriate learning technologies 
Beetham, H (2015). ‘Inhabiting digital space’ (Lea, J 2015). Enhancing learning and 
teaching in higher education: engaging with the dimensions of practice.  London: Open 
University Press) 

Laurillard, D (2002) Rethinking University Teaching: a Conversational Framework for the 
Effective Use of Learning Technologies. London: Routledge 

K5 Methods for evaluating the effectiveness of learning 
Hounsell, D (2009) Evaluating courses and teaching (e chapter) In  Fry, H., Ketteridge, 
S., and Marshall, (2009) A Handbook for Teaching and Learning in Higher Education: 
enhancing academic practice, 3rd Edition. Abingdon: Routledge. Chgapter on 
evaluating your teaching (e book) 
 

V1 Respect individual learners and diverse learning communities 
Freire, P (1970) Pedagogy of the oppressed. New York: Contunuum. 
 
V2 Promote participation in higher education and equality of opportunity for learners 
Richards, A & Finnegan, T (2014) Embedding equality and diversity in the curriculum: an 
art and design practitioners guide 
https://www.heacademy.ac.uk/sites/default/files/resources/eedc_art_and_design_onli
ne.pdf 
 
V3 Use evidence-informed approaches and the outcomes from research, scholarship 
and continuing professional development 

Bryson, C (ed) (2014) Understanding and Developing Student Engagement. London: 
Routledge 

Healey, M (2014) Students as change agents. Available online 

V4 Acknowledge the wider context in which higher education operates recognising the 
implications for professional practice 

Look at the Guardian Higher Education and Times Higher Education Supplement – to 
keep up to date (sign up to Twitter feeds) 
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QAA (2012) The UK Quality Code for Higher Education Chapter B3 Learning and 
Teaching http://www.qaa.ac.uk/publications/information-and-guidance/uk-quality-
code-for-higher-education-chapter-b3-learning-and-teaching 

Department for Business Innovation and Skills (2015) Fulfilling our potential: Teaching 
Excellence, Social Mobility and Student Choice. 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/4742
66/BIS-15-623-fulfilling-our-potential-teaching-excellence-social-mobility-and-student-
choice-accessible.pdf 

VII Successful co-ordination, support, supervision, management and/or mentoring of 
others (for Descriptor 3 Senior Fellow) 

Dweck, C (2012). Mindset: how you can fulfil your potential.   

Felten, P., Bauman, H., Kheriaty, A., & Taylor, E. (2013). Transformative conversations: A 
guide to mentoring communities among colleagues in higher education. San Francisco, 
CA: John Wiley & Sons. 

  



 23 

4.3 How can recognition at Descriptor 3 be achieved? 

Before deciding on which route to recognition to undertake, please fill in a UKPSF Self-
diagnostic (see Appendix PR2).   This diagnostic process enables you to benchmark your 
current practice against the D3 criteria in the UK Professional Standards Framework. 
Depending on whether you have scored A’s and B’s or C’s and D’s, will help you decide 
which level of fellowhip you go for and whether you should go for a taught or 
experiential route. 

Teaching staff who wish to achieve recognition at this level are encouraged to attend a 
summer preparation unit.  The first Panel for recognition at D3 will sit in Summer 2018 
you can sign up to attend this non-credit bearing unit during June 2018, when you will 
be timetabled to attend four days with other colleagues who are aiming to apply for 
recognition at UKPSF Descriptor 3.  During the sessions you will be guided by the unit 
leader on the kind of evidence you will need to compile a portfolio that demonstrates 
your professional teaching/supporting learning practice according to Descriptor 3. 

Throughout the unit you will have the opportunity to work with colleagues to discuss 
your teaching/supporting learning practice in relation to the UKPSF and to consider the 
kind of evidence that you will need and are able to produce.  A completed UKPSF Self-
diagnostic for D3 (Appendix 1) may be a good starting point. 

You will have the opportunity to work with colleagues to discuss your 
teaching/supporting learning practice in relation to the UKPSF and to consider the kind 
of evidence that you will need and are able to produce. 

4.4 How will I know whether my teaching/supporting learning practice 
will enable me to provide a sustained record of effectiveness in teaching 
and learning? 

You can meet with a member of the Creative Education team in the initial stages of 
deciding to make a claim.  They will be able to answer any questions you have about 
your eligibility for professional recognition at D3: 

Annamarie McKie, CPD Scheme Leader amckie@uca.ac.uk Tony Reeves, Subject 
Leader, CAE treeves@uca.ac.uk 
Nicholas Houghton, Senior Lecturer, CAE nhoughton@uca.ac.uk 
Sallyanne Theodosiou, Senior Lecturer, stheodosiou@uca.ac.uk 
 

You will then be assigned to a Creative Education mentor who will provide you with  
support and guidance on the professional recognition process. Creative Education 
Mentors will have already done a D3 claim and can help you with the following: 

• Engage your with the wealth of learning and teaching materials available via the  
on the CEN online platform and myUCA resource page for recognition. 
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• Introduce you to the pedagogic forums at UCA, ie Creative Education Network, 
Juice online journal.  

• Encourage you to reflect on your teaching/supporting learning evidence base for 
D3 (Take along your reflective journal and/or  UKPSF self- diagnostic.  This will 
enable you to have an informed conversation about the evidence you have for 
your claim and how this might be improved upon). 

• Help you identify potential case studies from your teaching practice, to evidence 
in your D3 claim 

4.5 What kind of evidence will I need to provide? 

For Professional Recognition at D3 you present a claim for recognition that 
demonstrates a thorough understanding of effective approaches to teaching and 
learning as a key contribution to high quality student learning in HE. 

Your presentation will need to include the following elements: 

• Reflective Account of Practice  

• Case Study 1 of Professional Practice 

• Case Study 2 of Professional Practice 

As well as evidencing successful engagement across all the dimensions of the UKPSF 
through explicit mapping, you will need to demonstrate successful co-ordination, 
support, supervision, management and/or mentoring of others (whether individuals 
and/or teams) in relation to teaching and learning (VII). This should include specific 
mentoring of Associate and Fellow HEA Applicants. 

Please refer to the UKPSF Dimensions Guidance for how the UKPSF can be interpreted 
in your teaching/supporting learning role.  This is available on the Creative Education 
Network page. (If you are research supervisor applying for D3 recognition, please refer 
to the Stan Taylor paper) 

Reflective Account of Practice  

In this section you should focus in particular on the education, training, employment, 
roles and experience which have contributed to your professional development as 
teacher, mentor, facilitator of learning and academic leader. You might include informal 
activities whether individual, collaborative or team-based, that you believe have had a 
significant impact on your academic practice and/or on the practice of others. 

2 x Case Studies  

Case Studies should be reflections of two particular contributions that have made a 
significant impact on teaching and learning.  Within each case study you will be 
expected to include evidence of the use of a range of reflective tools (see list below) 
and to include a reflective narrative which incorporates the Core Knowledge and 
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Professional Values of Descriptor 3 of the UKPSF, to show how these interventions have 
informed and shaped your pedagogy and the pedagogy of others.  One of your case 
studies needs to show how you have worked with others using skills, knowledge and 
awareness in leading, managing or organizing programmes, subjects or disciplinary 
areas. 

The focus of your two case studies and the content of your Reflective Account of 
Practice will emerge from your professional pedagogic practice.  The following types of 
evidence and activities may help you identify the foci and what to include:  

Extracts from: 

• Pedagogic research (V3) 

• Individual Learning Development Plan (A5) 

• Subject mentoring of staff new to teaching and/or coaching/mentoring 
conversation or specific intervention you have introduced to coach/mentor 
others in their teaching and learning, eg use of coaching style questions or use of 
a coaching model such as CRATE or GROW. (VII) 

• Reflective narratives from Peer Supported Reviews (A5) 

• Notes from student meetings (K1, K2, K5, V1, V2)  

• Quality Assurance or Quality Enhancement exercises   

• Extracts from course documentation (A1, A2, A3, A4) 

• ISS/NSS/PTES Student Feedback (V5) 

• External Examiners comments (V5) 

• Engagement in University Committees/working groups, external teaching and 
learning (VI, A5) 

• Annual Academic Monitoring Reports (A1, A5) 

• CAE course/unit assignments illustrating critical reflections on your teaching and 
supporting learning role, eg Alexander Framework 

• Teaching and learning research activities (VI) 

4.6 How will I present my claim? 

If you are doing the experiential CPD route, you will be required to present your claim 
for recognition as Senior Fellow in person to a UCA Professional Recognition Panel. This 
is called a Professional Dialogue route.  For D3, this will be 40 minutes in duration. 10 
minutes to present your claim and 30 minutes for the panel to ask questions. We do it 
this way because:  

• Presenting your claim in person at a panel enables you to explore with panel 
members your practice as a teacher in HE in your own terms  

• It means you can deal with any queries the panel may have immediately  

• It provides an opportunity for you to share your good practice with others  
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Your D3 Professional Dialogue application will consist of: 

a. UKPSF Mapping sheet for D3 

b. 1000 word Reflective Commentary 

c. Slides/notes for 10 minute presentation around D3 criteria 

d. Two Supporting statements * 

e. Record of mentoring meetings 

*Two referees should be selected if you are doing SFHEA to support your application 
for recognition having seen your planned presentation, either in PowerPoint slides, 
detailed notes or some other format. The reference they provide should confirm the 
claims made in your presentation. Referees need to be able to provide an informed 
review of your eligibility for Senior Fellowship using their knowledge of your work and 
the context in which you teach and/or support learning.  

Your referees should be experienced staff and be able to comment knowledgeably, and 
from first-hand experience on your current role and any other relevant activities 
recently undertaken. This normally means that at least one of your referees should be 
from UCA.  At least one of the references should either be a Fellow (or Senior Fellow or 
Principal Fellow) of the Higher Education Academy, or an appropriate experienced 
member of staff working for a higher education provider. All referees need to be 
familiar with the UKPSF.  

Please send to your chosen referees the Reference Form and Guidelines for Referees: 
CEN Scheme (Appendix PR5) and ask them to submit their references directly to you for 
incorporation into your application  

The 10 minute presentation is your opportunity to demonstrate to the panel how you 
have engaged successfully with the dimensions of the UKPSF at Descriptor 3, showing a 
sustained record of effectiveness in co-ordinating, supporting, managing and/or 
mentoring of others in relation to teaching and learning.. Include information on your 
leadership, coaching/mentoring and supervision of others – not just how you do things, 
but why and so what questions. 

Your presentation must cover all the dimensions for which you are seeking recognition 
on the basis of experience. Please see each under the different catefories of recognition 
for examples of the types of activities that can be used to demonstrate successful 
engagement with the dimensions of the UKPSF.  

Attending the Summer Dialogue Preparation Session is a pre-requisite for submitting an 
application for D3 Recognition via the UCA Creative Education CPD scheme. It is 
important that applicants have sought advice and support in preparing their 
presentations to avoid referrals.  
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4.7 Who will assess this evidence for recognition? 

Your recognition presentation will be submitted to a UCA Professional Dialogue panel 
convened specifically for this purpose. The panel will consist of a minimum of three 
members from the following list: 

Subject Leader, Creative Education Network (Senior Fellow HEA) 
OR 
Senior Lecturer, Creative Education team 
HEA Senior Fellow alumni member  

All panel members assessors are selected based on the following criteria: 

- They are conversant and experienced in the Descriptors and Dimensions of PSF 
as these underpin judgment  

- They have all received appropriate training for mentoring and assessing.  

- Training for assessors includes active listening, summary and closure techniques  

The recognition decision for  Senior Fellow must be ‘reached by a minimum of three 
suitably trained and experienced reviewers one of whom should be recognised by the 
HEA’.  (HEA 2014, Establishing and operating HEA accredited provision policy page 4)   

The Recognition Panel for the award of Senior Fellow will sit in early September every 
year. Once the judgements have been reached, a sample of all the panel judgements are 
also given to our External Reviewer for verification. 

4.8 How will this evidence be judged for recognition? 

For recognition at Descriptor 3, your 10 minute presentation will need to evidence 
engagement with: 

- All of the five Areas of Activity 

- Succesful engagement in all Core Knowledge  

- A commitment to all Professional Values  

- A significant and critical understanding of all the UKPSF Areas of Activity, Core 
Knowledge and Professional Values, along with the VI and VII criteria. Successful 
incorporation of subject and pedagogic research and/or scholarship within the 
above activities, as part of an integrated approach to academic practice. 
Scholarship is evidence based practice showing an understanding of how theory 
informs practice, and vice versa. 

- Successful engagement in continuing professional development in relation to 
teaching, learning, assessment and, where appropriate, related professional 
practices. 

- Ability to present a coherent account of your spheres of influence in 
teaching/supporting learning, ie focus on Descriptor 3 VI and VII 
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Your application should include a copy of the UKPSF Mapping template, two 
authenticated Peer-Supported Reviews, and  a copy of the presentation 
(PowerPoint/Prezi slides or outline notes) .  

Your claim will be assessed using the Descriptor 3 criteria.  

The Recognition Panel for the award of Senior Fellow will sit in early September, 2018 
(date tbc). All panel members assessors are selected based on the following criteria: 

- They are conversant and experienced in the Descriptors and Dimensions of 
UKPSF as these underpin judgment  

- They have all received appropriate training for mentoring and assessing.  

- Training for assessors includes active listening, summary and closure techniques  

4.8 What feedback from the Panel can I expect to receive? 

All claimants will receive feedback. Applicants whose claim for recognition is 
unsuccessful will receive feedback on: 

- the quality, quantity and suitability/breadth of the evidence submitted and   

- what you will need to provide to achieve a successful recognition outcome  

4.9 If I am unsuccessful, can I resubmit? Will I receive support for my 
resubmission? 

You will be supported by a member of the Creative Education team to respond 
successfully to the feedback you have been given by the panel. 

Your will able to re-submit and the feedback will state whether your submission 
required minor or major changes. 

In the case of minor changes a decision on the re-submission will be made by Chair’s 
action.  For major changes the portfolio of evidence must be re-submitted for scrutiny 
to the Recognition Panel. 

Appendices 

PR1: Personal Development Planning Tool for learning and teaching roles at UCA 

PR2: UKPSF Self Diagnostic Needs Analysis templates: Descriptor 3 

PR3: Creative Education CPD Application Form 

PR4: Mentoring template 

PR5: Teaching Review template 

PR6: Guidelines for writing SFHEA references 
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PR7: Professional Recognition Terms of Reference 
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Appendix PR1: UCA Creative Education - Personal development planning tool 

Characteristics of teaching 
role * 

Teaching-related profile 
requirements 

Teaching-related CPD within 3 
years 

Remaining in good standing for 
excellent teaching 

New academic staff with 
less than 2 years teaching 
experience ** 

PGCert HE and/or Fellow of 
Higher Education Academy 
(desirable) 
2 x teaching observations 
(probationery requirement) 

Introduction to learning, teaching 
and assessment e module (essential) 
PGCert CAE (desirable) 

Creative Education Network  
Peer supported review 

Experienced academic staff 
with more than 2 years 
teaching experience  
 

PGCert HE and/or Fellow of 
Higher Education Academy 
(desirable) 
 
 

Introduction to learning, teaching 
and assessment e module (essential) 
PGCert CAE or Tailored CPD unit  
Or 
Creative Education CPD scheme  
(Descriptor 2 of the UKPSF) 
(desirable) 

Creative Education Network  
Learning and teaching 
mentoring 
Peer supported review, SFHEA 
Tailored CPD unit 
Publication in online teaching 
journal 
NTFS, Reader/Professor 

Technical Tutors and 
Technicians (with less than 
2 years teaching 
experience) 
 

PGCert HE and/or FHEA? 
(desirable) 
2 x teaching observations 
(probationery requirement) 

Introduction to learning, teaching 
and assessment e module (essential) 
Taught CPD unit /PGCert CAE 
(desirable) 

Creative Education Network  
Peer supported review 
PGCert CAE/FHEA 

Experienced Technical 
Tutors and Technicians 
(with more than 2 years 
teaching experience) 
 

PGCert HE and/or FHEA 
(desirable) 

Introduction to learning, teaching 
and assessment e-module 
(essential)  
2 x teaching observations (essential) 
PGCert CAE Creative Arts CPD 
Scheme (D2 of the UKPSF) 
(optional) 

Creative Education Network  
Learning and teaching 
mentoring 
PGCert CAE, Tailored CPD 
unit 
Peer supported review, SFHEA 
Publication in online teaching 
journal 
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PG researcher appointed as 
a GTA, Sessional Lecturer 

 Introduction to learning, teaching 
and assessment e module (essential) 
Tailored CPD unit (desirable) 

Creative Education Network  
2 x Teaching observations 
PGCert CAE 

Reader/Professor 
 

 Introduction to learning, teaching 
and assessment e module (essential) 
Creative Education CPD scheme 
(D3 of the UKPSF) (desirable) 

Creative Education Network  
SFHEA 
 
 

Professional support staff 
with teaching 
responsibilities 

Associate Fellow of the 
Higher Education Academy 

Introduction to learning, teaching 
and assessment e-module 
(essential)  
2 x teaching observations 
(desirable) 
Creative Education CPD scheme  
(D1 of the UKPSF) (optional) 

Creative Education Network  
Learning and teaching 
mentoring 
PGCert/MA CAE 
Publication in online teaching 
journal 

Head of School/Course 
Leader 

 Introduction to learning, teaching 
and assessment e-module 
(essential)  
PGCert CAE (desirable) 
Creative Education CPD scheme 
(desirable) 

Creative Education Network 
Principal Fellow 
NTFS, MA CAE 
Teaching Excellence award 

 

* Teaching staff are defined here as having more than 12 hours teaching commitments per week.  

**Upon interview, new teaching staff to be asked to complete a Teaching and Learning Needs Analysis.   
This will enable the HoD to decide on the most appropriate CPD route.  
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Appendix PR2: UKPSF Needs Analysis CPD Templates 

Self-diagnostic Form for Senior Fellowship of the HEA (Descriptor 3) 

Typical Applicants at D3 

Applicants for recognition at this level will be able to provide evidence of a sustained 
record of effectiveness in relation to teaching and learning.  Such individuals are likely 
to lead or be members of established academic teams. They are likely to be able to 
demonstrate impact and influence through for example: 

- responsibility for leading, managing or organising programmes, subjects and/or 
disciplinary areas 

- mentoring within subject areas, or mentoring those new to teaching 

- departmental and/or wider teaching and learning support advisory 
responsibilities within UCA 

Differentiation of Descriptor 3 

Individuals applying for recognition in this category will have gained relevant 
experience through a range of approaches including mentoring, coordinating and 
supervising individuals and groups. They will evidence depth and sophistication of their 
understanding through sustained success in teaching, mentoring and leadership. 

They may provide evidence of effective and significant impact on students, colleagues 
and/or the institution. Their mentoring role will have included supporting, challenging 
and guiding others in order for them to develop themselves. They may have developed 
and led substantial programmes of teaching and learning, led cross- or inter-
institutional teaching and learning focused projects, provided leadership for work in 
discipline based communities, or have led consultancy for major pieces of pedagogic 
work in subject associations and professional bodies. They may have seeded and/or 
driven change which significantly impacted on teaching and learning or institutional 
culture 

If you are considering applying for Senior Fellow, please map the breadth and depth of 
your experience using the table below. 

Key to columns:  

A I have not really considered this: nor do I have any direct experience to reflect upon.  
B I have thought about this: I have some experience of it.  
C I have thought about this and I have some evidence to support my claim.  
D I have considerable experience of this and can evidence it within my practice. 
In column C and D enter crosses to represent the number of examples you may have for 
each descriptor. One example should be one you are prepared to share at the session.  

  



 33 

 Areas of Activity A B C D 
A1 Design and plan learning activities and/or 

programmes of study 
 

    

A2 Teach and/or support learning 
 

    

A3 Assess and give feedback to learners 
 

    

A4 Develop effective learning environments and 
approaches to student support and guidance 
 

    

A5 Engage in continuing professional development 
in subjects/disciplines and their pedagogy, 
incorporating research, scholarship and the 
evaluation of professional practices 
 

    

*  D3 claimants will need to provide evidence of successful engagement across all 
five Areas of Activity 

 Core Knowledge* A B C D 
K1 The subject material 

 
    

K2 Appropriate	methods	for	teaching	,	learning	and	
assessing	in	the	subject	area	and	at	the	level	of	the	
academic	programme.		
 

    

K3 How students learn, both generally and within 
their subject/disciplinary  area(s) 
 

    

K4 The use and value of appropriate learning 
technologies 
 

    

K5 Methods for evaluating the effectiveness of 
teaching 
 

    

K6 The implications of quality assurance and quality 
enhancement for academic and professional 
practice with a particular focus on teaching  
 

    

* D3 claimants will need to provide evidence of appropriate knowledge and 
understanding across all aspects of Core Knowledge. 

 Professional Values* A B C D 
V1 Respect individual learners and diverse learning 

communities 
 

    

V2 Promote participation in higher education and 
equality of opportunity for learners 
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V3 Use evidence-informed approaches and the 
outcomes from research, scholarship and 
continuing professional development 
 

    

V4 Acknowledge the wider context in which higher 
education operates recognising the implications 
for professional practice 

    

*D3 claimants will need to provide evidence of a commitment to all the Professional 
Values  

V Successful incorporation of subject and 
pedagogic research and/ or scholarship within the 
above activities, as part of an integrated approach 
to academic practice 
 

Possible evidence (brief 
examples): 
 
 
 

 

VI  Successful engagement in continuing professional 
development in relation to teaching, learning, 
assessment, scholarship and, as appropriate, 
related academic or professional practices 
 

Possible evidence (brief 
examples): 
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VII  Successful co-ordination, support, supervision, 
management and/or mentoring of others 
(whether individuals and/or teams) in relation 
to teaching and learning* 
 

Possible evidence (brief 
examples): 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

* This is a key criteria for D3 – Please ensure that you have plenty of examples from 
practice 

Give a brief indication below of the Reflective Commentary and two case studies that 
you will talk the panel through when presenting your claim for Senior Fellowship.  

N.B  The examples you give will need to illustrate a sustained record of effectiveness in 
teaching/supporting learning.  Your impact and influence is key here.  In particular, you 
will need to be able to show how these interventions have informed and shaped your 
pedagogy and the pedagogy of others.   

 

Reflective Commentary:   

 

 

Case Study 1: 

 

 

Case Study 2: 

 

 

  



 

 36 

Appendix PR3:  

Application for Creative Education Professional Development Framework
  

SELECT WHAT YOU ARE APPLYING FOR:  

 Associate Fellow - Higher Education Academy 

 Fellow - Higher Education Academy 

 Senior Fellow - Higher Education Academy 

 Creative Education Network (CEN) Course  Select from list 

YOUR DETAILS: 

Name:         

Email:       

Contact Number:         

Current Role:       

Dept/School:         

Line Manager:        

YOUR CURRENT EMPLOYMENT: 

  FE Sector 

  HE Sector 

  Permanent Contract         Full Time            Part Time   

  Sessional Contract                   Contracted Hours 

       Expected contracted hrs in next academic year 

YOUR REASON FOR APPLYING: 

Use this space to tell us why you are applying for Professional Recognition and/or to 
sign up for a CAE unit (For example, do you want to ‘top up’ or ‘refresh’ your practice? Is 
it a personal development goal?)  
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QUALIFICATIONS: 

Do you have a teaching qualification?   

  Yes   No 

If yes, please give more information:  

Which qualification:           

In what subject/discipline?         

Date qualification acquired:        

List any other relevant qualifications:        

LINE MANAGER SUPPORT:  

Line Manager please complete the following sections: 

 Check this box to confirm you have discussed and agreed the CPD route stated 

Briefly state why you are supporting this CPD application  

      

MENTORSHIP: 

We will be asking you to be a Mentor next year, to support a claimant for professional 
recognition through the UCA Creative Education CPD Scheme. This is important in 
terms of the HEA Code of Practice which states, once fellowship is gained that an 
individual ‘Show due respect for the opinions of colleagues in the exchange of 
constructive criticism and ideas’ and ‘Support and actively assist in the professional 
development of colleagues to ensure the maintenance and enhancement of good 
practice and to protect learners from poor practice’.   

 Please check this box to say that you have understood this. 

 

SENDING THIS APPLICATION:  

Once completed, please email this form to the Learning and Teaching Administrator 
Meg Risbridger mrisbridger@uca.ac.uk 
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Appendix PR4: Mentoring template: guideline for SFHEA mentoring conversations  

The Mentor Reviewing Contract – negotiated 

Name of SFHEA applicant ………………………………………………… 

Name of Creative Education Mentor ………………………………………………… 

Date: ………………………………………………………………………... 

Goals to be met 

The mentor named above reviewing partners agree to enter into a mentor reviewing the 
relationship under the following conditions: 

 

Agreeing the focus for the review 

This discussion will focus on the participants’ self-diagnostic for the relevant level of 
fellowship. Use the diagnostic to help the applicant reflect upon the D3 criteria and the 
RAP and Case Studies best matched to their D3 claim.    

 

Signed ______________________ Mentor Reviewer 

Signed ______________________ SFHEA applicant  

Next meeting date:  ______________________ 

State here the professional standards and/or organisational goals to be met: 

 

 

 

Reflective Commentary (best examples of practice)  

 

 

Possible Case Studies and what these might be the best examples in terms of the 
D3 criteria: 
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Appendix PR5:  Peer Supported Review Form 

Name of Reviewee: 

_____________________________ 

A1: Describe the activity to be reviewed: 
                    
Explain to your reviewer: 
 

- what you want them to review and which PSR Guide yoU would like them to use 
for the review (you should use the same guide to plan your session/produce the 
material to reviewed) 

- why you have selected this activity for review  

- provide relevant contextual information 

 
 
 
 
 
 
 
Review carried out by:  ____________________________   
Date of Review: _____________ 
 

A2: Reviewer records the activity, questions raised and reviewer/reviewee discussion 

 

 

 

 

 

 

 

 

Review carried out by:  ____________________________   

- Date of Review: _____________ 

 

A3: Post Review Reflections – this is the most important part of the review and is to be 
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completed by both Reviewer and Reviewee  
 

- Write a reflective statement below that captures your engagement in the review.   

- Reflect on (examples below):   

o the discussion you had either during or after the review 

o the questions you asked/were asked 

o what did you discover or learn? 

o what thoughts/ideas did you have at the time of the review or later on?   

o how do you plan to move your practice forward in light of the review?  

 
 
 
 
 
 
 
 
 
 
 
 
Reflective Commentary: 
 
 

A4: Capture the actions you are planning post review  
 
1. 
 
2. 
 
3. 
and so on 
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Appendix PR6: Writing a reference for an HEA applicant 

Writing a reference for an applicant recognition as Senior Fellow of the HEA for the 
UCA Creative Education CPD Scheme  

Thank you for agreeing to provide a reference. The guidance below is designed to help 
you prepare your reference for an applicant to become a Senior Fellow of the HEA 
through the CEN CPD Scheme. 

The guidance notes included in this reference form – based largely on those provided 
by the HEA – will help you understand what is required, how this type of reference 
differs from others and where you can find out more if required.  

In order to complete this reference request, you should either be a Fellow (or Senior 
Fellow or Principal Fellow) of the Higher Education Academy, or an appropriate 
experienced member of staff working for a higher education provider. All referees need 
to be familiar with the UKPSF.  

If you have any questions, please do not hesitate to contact the Creative Education 
Network via email: creatednet@uca.ac.uk 

What is the function of the reference?  

The function of the reference is to provide an informed review of the applicant’s work 
using your knowledge of their work and the context in which he/she teaches or 
supports learning in higher education. You should be in a position to comment and 
substantiate the applicant’s record of effectiveness in relation to teaching, and/or the 
support of learning in higher education.  

The applicant will have sent you a copy of her or his application form, as well as a copy 
(or summary of) the presentation s/he is giving at the upcoming UCA Creative 
Education Recognition Panel.  

Comment directly on the content of the applicant’s presentation.  

If possible, please comment on the applicant’s most recent role and responsibilities.  

This is a different kind of reference from one that is normally required for promotion or 
job appointment, as we are looking for evidence of commitment to and effectiveness of 
teaching and/or supporting learning rather than general academic achievement.  

For a better understanding of the Scheme as a whole, and of the CEN Creative 
Education CPD Scheme  in particular, please read our statement on HEA professional 
recognition which can be accessed via the Creative Education Network  

Base your reference on how the applicant meets the dimensions of the UK Professional 
Standards Framework at Descriptor 3 (listed at the end of this section).  
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Provide practical examples to support your comments wherever possible. If you have 
supported an applicants initiatives in creative education, for example. Similarly, please 
comment on any innovative practice, contribution to developments in teaching and 
learning and/or within the discipline in which the applicant is involved.  
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Appendix PR7 : UKPSF Professional Recognition Panel for UCA 

Terms of reference 

1. The UCA Professional Recognition Panel is responsible for making judgements 
for professional recognition at D1, D2 and D3 of the UK Professional Standards 
Framework. 

2. The UCA Professional Recognition Panel will consider recognition at Associate 
Fellow (D1), Fellow (D2) and Senior Fellow (D3) either as part of a taught 
qualification route or through the in-house professional development scheme. 

3. The panel will not be able to consider individual applications made through the 
HEA Individual Recognition route or recognition for Principal Fellow (D4) 

4. Judgement by the panel that professional recognition should be awarded at the 
level of Descriptor applied for on the basis of the evidence submitted (See 
Appendix 1-5 for details of UKPSF and Descriptors 1-3) 

5. The panel will be making a judgment on recognition based on documentary 
submission and subsequent presentation/professional dialogue with the 
claimant.   The claim  submitted will evidence your work in teaching/supporting 
learning according to the UKPSF Descriptor that is appropriate for your 
experience and role. 

6. Recognition can be achieved by: Attending a unit of study either as part of a 
qualification via the Creative Education Courses,  or experientially through the 
university’s self-directed Creative Education CPD Scheme. 

7. The UCA Recognition Panel will judge the claim against the requirements of the 
descriptor applied for (see Appendix 1-3) 

8. The Recognition Panel sits outside and separate from the award of academic 
credit and makes judgements for professional recognition only. 

9. Applicants whose claim for recognition is unsuccessful will receive feedback 
from the Panel.  You will receive feedback on: the quality, quantity and suitability 
of the evidence submitted and what you will need to provide to achieve a 
successful recognition outcome. 

10. In the case of minor changes a decision on the re-submission will be made by 
Chair’s action.  For major changes the portfolio of evidence must be re-submitted 
for scrutiny to the Recognition Panel. 

11. An external critical friend recognised at UKPSF D3 or above, will review 
judgements made by the panel (similar to the role of external examiner).  

12. Judgements are ratified at the Professional Recognition Board held in September 
every year.  There is also a mid term panel in April, for claimants who may have 
been referred.   

Constitution 

The Constitution of the Professional Recognition Panels are as follows: 



 

 44 

• Teaching & Learning Development Manager/Subject Leader Creative Education 
Chair 

• Key staff members from Creative Education CPD Scheme.     Ex offico   

• Volunteer members of HEA/PGCert alumni   to be appointed 
 

Term of office 

Appointed members of staff will be appointed for a period of 1 year but may be re-
appointed for a further term in succession, depending on volume of applications each 
year.   

Frequency of meetings 

Panels are arranged annually to fit in with the applicants and levels of fellowship being 
applied for.   per year (September and April), with additional meetings convened as 
required. 

Quorum 

50% of the membership including the Chair. 

Reporting 

The Professional Recognition Panel reports to the Professional Recognition Board and 
Student Success Committee. 
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